TU DANH GIA CHO SAN XUAT CONG NGHIEP
SELF-ASSESSMENT FOR INDUSTRIAL PRODUCTION

GIGI THIEU  INTRODUCTION

Sang kién tuan tha trach nhiém xa hdi trong kinh doanh (BSCI) Ia mét sang kién cla cac nha ban &, nhap khiu va nha
sdn xuat dé cai thién cac tiéu chudn xa hoi mét cach bén viing. Bon vi danh gia thu ba la moét trong nhiing co ché dé
cdi thién cac tiéu chuan xa hoi, nhung chia khda dé cai tién thuc su va bén viing 1a hanh déng trong quan hé déi tac
V@i cac nha cung cdp. BSCI nham dén muc dich khen thudng cho su sdn sang clia cac nha cung cap co su hgp tac.
Bang cau hai ty danh gid la budc dau tién trong qua trinh thuc hién BSCI. N6 1a mot cong cu ma céng ty clia ban nén
hoan thanh va né ¢6 ba muc dich chinh:
1. N6 cho phép céng ty clia ban tu danh gia qua trinh thuc hién d&i vai cac yéu cau BSCl va c6 dugc mot su hiéu
biét dau tién vé hé théng.
2.N6 cung cap cho ban va khach hang cta ban (Thanh vién tham gia vao BSCl) v&i mét cai nhin tdng quan dau tién
clia Trach nhiém xa héi cia ban va cla céc trang trai ctia ban cung cap (néu cé).
3. N6 gilp cong ty clia ban dé chuan bi cho danh gia noi bé va danh gia BSCl theo hudng cai tién.
Phan A cla tu danh gia nay bao gém cac cau hoéi cu thé lién quan dén nha may clia ban trong khi Phan B 1a mét su
chuén bi cho kiém toéan vé trach nhiém xa hoi sap téi.
Xin luu y rang néu cong ty ctia ban c6 mét s6 don vi san xudt, ty danh gia can dugc dién vao cho tiing don vi riéng
biét.
Co tai liéu thich hgp cho tét ca cac khu vuc dugce bao trum trong danh gia nay l1a mot thanh phan thiét yéu cta cho su
chudn bj clia ban. Gilt né trén tay va sn sang cho Ga trinh xem xét bai cac kiém toan vién cta BSCI.

The Business Social Compliance Initiative (BSCI) is an initiative of retailers, importers and manufacturers to improve social
standards in a sustainable way. Third party audits are one of the mechanisms to improve social standards, but the key to
real and sustainable improvement is acting in partnership with suppliers. The BSCI aims to reward the suppliers’ willingness
to cooperate.
The self-assessment questionnaire is the first step in the BSCl implementation process. It is a tool that your company
should complete and it has three main purposes:
1. It allows your company to evaluate its own performance with regard to the BSCI Requirements and get a first
understanding of the system.
2. It provides you and your clients BSCI Participants) with a first overview of your social responsibility and
that of your supplying farms (if applicable).
3. It helps your company to get prepared for both internal audits and BSCl audits in a progressive manner.
Part A of this self-assessment includes specific questions regarding your factory while Part B is a preparation for the
upcoming social audit.
Please note that if your company has several production units, one self-assessment should be filled in for each separate
unit.
Having proper documentation for all the areas covered in this assessment is an essential component of your preparation.
Keep it on hand and ready for review by the BSCl auditor.

> Click vao day dé dugc chuyén tiép dén danh sach cac tai liéu can thiét: (dinh kém vao email)
> Click here to be forwarded to the list of documents needed: (attached to email]
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-€=== I An initiative of the Foreign
N\ Trade Association (FTA)

Business Social Compliance Initiative

TOM TAT THUAT NGU  ABRIDGED GLOSSARY

Day la mét ban tom tat cia cac diéu khoan c6 lién quan nhat ma ban sé gap phai khi dién vao bang cau héi nay.
D& xem bang chi giai thuat ngit day da, xin vui long truy cap vao cac trang web cta BSCI
This is a summary of the most relevant terms you will face when filling in this questionnaire.
To view the complete glossary, please visit the BSCI website

SU CHUNG NHAN CERTIFICATIONS

1S0 9001 Hé théng quan ly chat lugng Quality Management Standard (www.iso.org)

IS0 14001 Hé théng quan ly moéi trudng Environment Management Standard (www.iso.org)

ICTI CARE Hoi déng cong nghiép d6 chai quéc té International Council of Toy Industries (www.icti-care.org)

WRAP Hé théng quan ly trach nhiém xa hoi World Responsible Accredited Production (www.wrapcompliance.org)
SA8000 Tiéu chudn trach nhiém xa hoi Social Standard (www.sa-intl.org)

CACTO CHUC TRACH NHIEM XA HOI KHAC MA KHONG PHAI LA DPON Vi CAP CHUNG NHAN OTHER SOCIAL SCHEMES, WHICH ARE NOT CERTIFICATIONS

SMETA SMETA dai dién cho Sedex- thanh vién kiém toan dao duiic thuong mai. N6 la tai liéu clia cac thuc hanh t6t nhat vé ky nang dénh gia dao duc
thuong mai, cha dich danh cho kiém toan vién cé kinh nghiém dé gitp ho thuc hién kiém toan chat lugng cao trong dinh dang cho kiém toan
dao duc thuang mai ma c6 thé dé dang chia sé. N6 ciing cé y dinh dé cho minh bach hon vao trinh d6 kiém toan vién va thuc hanh 1a nén tang
cho bao cdo. SMETA khéng phai la mét bd quy téc ing x hay tiéu chudn méi.

SMETA stands for Sedex Members Ethical Trade Audit. It is a compilation of best practice in ethical trade audit technique, intended for
experienced auditors to help them to conduct high quality audits in a format for ethical trade audits that can be easily shared. It also
intends to give greater transparency into the auditor qualifications and practices that underpin reports. SMETA is not a new code of
conduct or standard.

FLA Hiép hoi lao ddng céng bang (FLA) 1a mét nd luc hop tac clia cac cdng ty trach nhiém xa hoi, cac trudng dai hoc, cao dadng va cac t6 chuc xa hoi
dan su dé cai thién diéu kién lam viéc tai cac nha may trén thé gidi. FLA da phat trién B6 quy tdc iing x{ nai lam viéc, dua trén tiéu chuén cla
ILO, va xay dung quy ché gidm sat thuc t&, hanh déng khic phuc hau qua va qua trinh xac minh dé dat theo tiéu chudn nay.
The Fair Labour Association (FLA) is a collaborative effort of socially responsible companies, colleges and universities, and civil society
organisations to improve working conditions in factories around the world. The FLA has developed a Workplace Code of Conduct, based on
ILO standards, and created a practical monitoring, remediation and verification process to achieve those standards.

Ban tu danh gia cho San xuat cdng nghiép BSCI Self-Assessment Industrial Production

Tat ca cac quyén déu dugc dang ky. Khong phan nao clia &n pham nay c6 thé dugc sao chép, dich, luu tri trong hé théng phuc héi, hodc truyén tai, dudi bdt ky hinh thiic hay phuong tién nao, dién tl, may méc, sao chép, ghi dm hoéc bang cach khac, cho
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BANG CAU HOI PHAN A.1 QUESTIONNAIRE PART A.1

A.1HO SGCONGTY COMPANY PROFILE Nguai lién lac  Contact Person
Vitricongty Location of Company Tén Name |
Ngay ty danh gia* | | Vitri Position |

Date of the self-assessment®

Ngon nglr st dung Languages spoken

Tén Cong ty* Company name* | |

| bién thoai Phone |

DBID - M 56 trén co so di liéu BSCI | Néu ban da co

DBID (BSCI Database Identification Number) Thu dién td E-mail |

Buong* Street” | Nang luc san xuat Nam hiéntai Mot nam trudc Hai ndm trudc

Thanh ph&* City* | Production Capacity Current Year Last Year 2 years ago
| 20 || 20 _ || 20_

Téng néng luc san (don vi tinh) | | | | |

Quéc Gia* Country* | Total production capacity

(including unit of measurement)

bién thoai Phone |

Nang luc t8i da trong thang cao diém

|
|
Ma Buu dién Zip Code | |
|
|
| (don vi tinh)

S6 Fax Fax |

Maximum capacity per month in peak

Website Website
| month (including Unit of measurement)

(don vi tinh)

Thong tin thém vé vij tri Additional directions . . .
Maximum capacity per month in low

season (including Unit of measurement])

|

Thu dién t&r E-mail | | Nang luc t6i da trong thang thap diém
|
|

Toa d6 GPS GPS Coordinates |

Thi trudng trong nudc (don vi san pham) | | | | |

Dirliéucoban Basic Data Domestic market (production units]

Nam thanh lap/hoat déng First Year of Operation | | Thi trudng xudat khau (don vi san pham) | | | | |

Export (production units)

Tinh trang phép ly/ Tén Gidy phép dang ky kinh doanh | |
Legal Status / Official Company Registration

Ngo6n ng(t cta Quan ly va cong nhan st dung
Language(s) spoken by office management and workers

Quanly Management | Thr nhat || Ther hai |

Congnhan Workers | Thir nhét || Ther hai |

Ban tu danh gia cho San xuat cong nghiép BSCI Self-Assessment Industrial Production

Tat ca cac quyén déu dugc dang ky. Khong phan nao clia &n pham nay c6 thé dugc sao chép, dich, luu trii trong hé théng phuc héi, hodc truyén tai, dudi bdt ky hinh thiic hay phuong tién nao, dién tl, may méc, sao chép, ghi dm hoéc bang cach khac, cho
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Ky tdc xa (N&u c6)
Dormitories (if applicable) 1 2

Néu cung cap ky tuc xa, Vui long Dia chi 1 Dia chi 2
dién thong tin dia chicho cla ) '
ting dia diém hoac danh «N/A»
néu khong ap dung

Pia chi 3

If dormitories are provided,

please fill in the address for
each location or type «N/A»
if not applicable

S6 lugng ngudi séng trong ky tuc XY | ZY XY | ZY
xa cla cong ty / Téng s6 lugng
cong nhan cta Coéng ty.

XY 1zZY

Number of individuals living in
the dormitories provided by the
company / total number of
workers in the company

S6 lugng gia dinh s6ng trong ky
tlc xa cha cong ty

Number of families living in the
dormitories provided by the
company

Dién tich cho mot ngudi

Number of sqgm/individual

Ban tu danh gia cho San xuat cong nghiép BSCI Self-Assessment Industrial Production
Tat ca cac quyén déu dugc dang ky. Khong phan nao clia &n pham nay c6 thé dugc sao chép, dich, luu trii trong hé théng phuc héi, hodc truyén tai, dudi bdt ky hinh thiic hay phuong tién nao, dién tl, may méc, sao chép, ghi dm hoéc bang cach khac, cho
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BANG CAU HOI PHAN A.2 QUESTIONNAIRE PARTA.2

A.2 CO CAUTO CHUCVA QUY MO GENERAL COMPANY STRUCTURE AND SIZE 4‘| || || || |

Téng quan kinh doanh va dai dién lao déng Business Overview and Labour Representation 5. | | | | | | | |
Nhiing hoat déng kinh doanh chinh cta ban la gi? |Danh sach loai hinh kinh doanh s& xuét hi| Quy ché phép ludt lao dong dugc ap Khu tudo Thuong mai  Céng nghiép Thoa thuan tap thé
. . Lo - dung trong céng ty cla ban? Free Trade Zone Industrg Collective Agreement
What are your main business activities? - :
Which labour law statutes are O O O
Others, please describe Others, please describe | | applicable within your company?
San pham % téng san pham clia nam Mua cao diém C6 moét (hodc nhiéu) ngudi dai dién  Dai dién congnhan  Hoidéng cong  CongPoan  Khac
Product % of total production per year Peak season hoac té chuc trong Cong ty clia ban Worker nhan Trade Other
Thang bitdau  Thang két thua Is one (or more] of the following Representative  Worker Council Union
Start month End month persons or organisations present
| || || || | in your company? = = = u
1
Tén ngudi dai dién | I | | |
2~| | | | | | | | Name of representative
3.| | | | | | | | Nhiing dién gidi thém Additional comments | |

Thong tin hoat dong Operations Information

Vui long cho biét tdt ca cdc don vi kinh doanh trong hoat déng ciia ban va hoan thanh tdt ca cdc phdn cho méi don vi (bao gém ca cdc don vi riéng, nha thau phu, vv.)
Please indicate all business units included in your operations and complete all sections for each unit [including own units, subcontractors, etc.)

Tén Don vi Loai hinh hoat dong kinh doanh Ngudi lién lac Ngay bat dau hgp tac kinh doanh Dia chi Khoang cach dén Cong ty (km) San pham chinh
Name of unit / Identification Type of business activity Contact Person Business Relation since (date) Location Address Distance to the company (in km) Main Product
L| I I I I I ] |
Gidy chiing nhan: []1S09001 []1SO 14001  []IFS - International Food Safety [ ]BRC []Global Gap [] SA8000 []FairTrade [JRainforest Alliance |Khéc |
Certifications: IS0 9001 IS0 14001 IFS - International Food Safety BRC Global Gap SA8000 Fair Trade Rainforest Alliance
2] | | | I I I |
Gidy ching nhan: [Jiso9001 []150 14001 []IFS - International Food Safety [Jsrc [aGlobal Gap [Jsaso00 [JFairTrade []Rainforest Alliance |Khéc |
Certifications: ISO 9001 ISO 14001 IFS - International Food Safety BRC Global Gap SA8000 Fair Trade Rainforest Alliance
3| I I I I I I |
Gidy ching nhéan: [Ji1so 9001 []1s0 14001  []IFS - International Food Safety [src [Global Gap [Jsaso00 [JFairTrade [JRainforest Alliance |Khéc |
Certifications: IS0 9001 IS0 14001 IFS - International Food Safety BRC Global Gap SA8000 Fair Trade Rainforest Alliance
4] | | I I I I |
Gidy ching nhan: []1509001 []150 14001  []IFS - International Food Safety [ ]BRC []Global Gap [] SA8000 []FairTrade [JRainforest Alliance |Khéc |
Certifications: ISO 9001 ISO 14001 IFS - International Food Safety BRC Global Gap SA8000 Fair Trade Rainforest Alliance
5.| I | I I I I |
Gidy ching nhan: []1509001 []150 14001  []IFS - International Food Safety [ ]BRC []Global Gap [] SA8000 []FairTrade []Rainforest Alliance |Khéc |
Certifications: IS0 9001 IS0 14001 IFS - International Food Safety BRC Global Gap SA8000 Fair Trade Rainforest Alliance

Ban tu danh gia cho San xuat cong nghiép BSCI Self-Assessment Industrial Production
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6.| | I I I I

Gidy chiing nhan: [[]15S0 9001 []1SO 14001 [JIFS - International Food Safety [ ]BRC []Global Gap [] SA8000 []FairTrade [] Rainforest Alliance |Khéc
Certifications: IS0 9001 ISO 14001 IFS - International Food Safety BRC Global Gap SA8000 Fair Trade Rainforest Alliance

7| I I I I I ]

Gidy ching nhan: []1509001 []150 14001 []IFS - International Food Safety [ |BRC []Global Gap [] SA8000 []FairTrade [_] Rainforest Alliance |Khéc
Certifications: IS0 9001 ISO 14001 IFS - International Food Safety BRC Global Gap SA8000 Fair Trade Rainforest Alliance

8.| | ] I I I I

Gidy ching nhan: [J1so9001 [J1s0 14001 []IFS - International Food Safety [Jsrc [alobal Gap [Jsas000 []FairTrade [] Rainforest Alliance |Khéc
Certifications: ISO 9001 ISO 14001 IFS - International Food Safety BRC Global Gap SA8000 Fair Trade Rainforest Alliance

Cac chiing nhan hodc bao cao danh gia c6 sdn tir 1an kiém toan truéc day dugc ti€n hanh tai cong ty ctia ban? Cé Yes Khéng No N/A N/A
Néu co, xin dinh kém mét ban sao giday chiing nhan hop lé. (@) @) (@)
Are certificates or audit reports available from past audits conducted at your company? If yes, please attach a copy of valid certificates.

Ban cé nhan dugc Bo quy tac ing x cta BSCl Did you receive the BSCI Code of Conduct? O 6 Yes O Khéng No

Nhirng dién gidi thém Additional comments

Ban tu danh gia cho San xuat cong nghiép BSCI Self-Assessment Industrial Production
Tat ca cac quyén déu dugc dang ky. Khong phan nao clia &n pham nay c6 thé dugc sao chép, dich, luu trii trong hé théng phuc héi, hodc truyén tai, dudi bdt ky hinh thiic hay phuong tién nao, dién tl, may méc, sao chép, ghi dm hoéc bang cach khac, cho
mugn, ban lai, cho thué hodc luu hanh ma khong 6 su cho phép ctia FTA.
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BANG CAU HOI PHAN A.3 QUESTIONNAIRE PART A.3

Céng nhan dja phuong | || || || |
Local Workers
Hdy mé ta viéc tuyén dung céng nhdn cta Ban & phia duéi. Trong trudng hop ban sit | || || || |

A.3 CO CAUTUYEN DUNG LAO PONG EMPLOYMENT STRUCTURE

dung mét bén thir ba cho viéc tuyén dung, Vui long cho biét chi tiét. Cong nhan tur tinh khac dén
Please describe below the workers you hire. In case you use a third party for Migrant Workers

hiring, please include its details.

Gio lam viec Working Hours
Thué mudn Théng quadon  Téncdadich  Théng tin lién hé : &

tric tiep T ELig vmghunysn cua dzr;r\]/ggtuyen S6 gid lam viéc moi tuan theo luat clia qudc gia ban la? | |
Hired directly  Hired through ~ Name of the  Contact details What is the statutory number of working hours per
third party third party  of the third party working week in your country?
Téng s6 cong nhan tai thoi S6 gid lam tang ca trung binh ca moét tuan la bao nhiéu.7| |
diém tu dang gia What is the average number of weekly overtime hours?
Total number of workers at
the time of the self-assessment Vui long cho biét cdc théng tin sau cho méi bé phén

) Please indicate the following information per department
Mua cao diém

Peak Season Tén bo phan 1. Bién Tén bo phan | [2. |
Department name

Téng s6 cong nhan* || || || Mua cao diém  Muathdp diém  Muacao diém  Mua thap diém

Total number of workers™ Peak season Low season Peak season Low season
S6 lugng téi da cong nhan S& céng nhan | | | | | | | |
thoi vu hodc tam thoi* No. of workers
Maximum number of
temporary or seasonal workers* Ca lam viéc cta b6 phan Bat dau Két thuc Bat dau Két thuc

Shifts worked in the Start End Start End
Coéng nhan dia phuong | || || || | department
Local Workers

Cal Shift 1 | || || || |
Cong nhan tu tinh khac dén | || || || |
Migrant Workers Nghi Break | | | | | | | |
Mua thap diém Hai Ba Tu Nim Sau Bay ChNhat|Hai Ba Tu Nam Siu Bdy Chi Nhat
Low Season M Tu W Th F Sa Su M Tu W Th F Sa Su
Téng s6 cong nhan* || || || ] . .
Total number of workers* Cacngaytrongtuan Weekdays O OO O O O | OO0 o oo O
S6 lugng téi da cong nhan Ngay nghi Resting day oooo oo 0o booooo O
thai vu hodc tam thaoi* )
Maximum number of Ca2 Shift2 | | | | | | | |

*

temporary or seasonal workers ghi Break | | | | | | | |

Ban tu danh gia cho San xuat cong nghiép BSCI Self-Assessment Industrial Production
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Hai Ba Tu Ndm Sau

Bdy Cha Nhat|Hai Ba

Tu

Nam Sau Bay Chu Nhat

M Tu W Th F Sa Su M Tu W Th F Sa Su
Cacngay trongtuan Weekdays O O O O O O O 0Do0o0 oo 0O
Ca3 Shift3 | || || || |
Nghi Break | || || || |

Hai Ba Tu Nam Sau Bay ChuNhat|Hai Ba Tu Nam Sau Bay Chu Nhat

M Tu W Th F Sa Su M Tu W Th F Sa Su
Cacngaytrongtuan Weekdays O O O O 0O O O OO0 o0o oo O
Ngay nghi Resting day I Y A I Y O DOOoO Ooag O
Ca4 Shift4 | || || || |
Nghi Break | | | | | | | |

Hai Ba Tu Nam Sau Bady ChuNhat|Hai Ba Tu Nam Sau Bay Chu Nhat

M Tu W Th F Sa Su M Tu W Th F Sa Su
Cacngaytrongtuan Weekdays O OO O 0O O O (0000 oo 0O
Ngay nghi Resting day OO0O0OO0O OO0 O ODooooo O
Théng tin vé lueng Wages Information

Don vi tién té DBon vj tinh luong Téng luong Thuc lanh

dia phuong (gio/ngay/thang) Gross Net

Amount in Indicate unit for

local currency wage (hour/day/
month)

Luang t6i thiéu theo luat ap
dung trong don vi san xuat
cua ban la?

What is the legal minimum
wage applicable in your
production unit?

Luang tap nhat ma ban tra cho
cong nhan cho gid lam viéc
binh thudng la?

What is the lowest wage you
pay workers for regular working hours?

Tién luong phu troi theo yéu cau cla luat la gi? (Tién té dia phuong)

What are the wage supplements required by law? (local currency)

Ty lé phan tram chi phi cho Tang ca Tang ca Tang ca
tién luong chi trd so v6i thudng ngay nghi Ngay lé
téng chi phi ctia hoat déng . hang tuan .

A o Overtime Weekly Holiday
nhan su? rest day

What is the percentage for

Cadém

Night shift

Khac

Other

wage supplements paid in || ||

relation with your human
resources overall costs?

Ban c6 thudng tra tién tdng ca cho ngudi lao dong clia Ban? |

How often do you compensate your employees?

Théng tin vé Tudi  Age Information

D6 tubi t6i thiéu lam viéc theo quy dinh clia Luat 1a? |

What is the statutory minimum age for employment?

Tudi nhé nhat cia cdng nhan trong don vi la?

What is the age of the youngest worker?

Ké& tir khi Anh/Cé &y lam viéc?

Since when is he/she working?

Ghi cht: Trong trudng hop Ban ¢6 lao dong tré em hodac lao dong chua thanh nién trong cong ty,
Vui long hoan thanh bang c6 tiéu dé «Bang theo déi lao dong trém em va lao déng tré»

Note: In case you have children or young workers in your company please
complete the tab titled «Child & Young Worker Record Sheet>

Ban tu danh gia cho San xuat cong nghiép BSCI Self-Assessment Industrial Production
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Bang theo doi lao dong tré em va lao dong vi thanh nién  Child and Young Worker Record Sheet

Vui long hoan thanh bang nay néu Céng ty ban cé tré em (Bdt ky du'6i tudi téi thi€u cia ludt) hodc lao déng chua thanh nién (bdt ky ai trén tuéi téi thi€u nhung dudi 18 tudi)
Please only complete this table if you have children (anyone below the national minimum age] or young workers
(anyone above the national minimum age but below 18 years of age] in your company.

Tén Ngay thang ndm sinh
(Thang, nam)
Name Birthday (month, year)

O W ~y ©® U~ W N e
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[y
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[ep}

N
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n
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n
n

ny
w

n
P

[N
w

ny
ul

Di hoc? (Co, Khéng) Ngay bat dau lam viéc BO phan lam viéc Thoi gian lam viéc Dién giai
(Thang, nam)
Attending school? Working start date Department he/she Working time schedule Comments
(yes, no) (month, year) works in

O QO khéng
O Q khdng
O QO khong
O Q khong
O Q khong
O © khéng
Q< Q khédng
Q< Q khéng
O QO khong
QO Q khong

| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
| | | | |
O Okhong | | | | |
O Okhong | | | | |
O Okhong | | | | |
| |
| |
| |
| |
| |
| |
| |
| |
| |
| |
| |
| |

O« O khéng | | I
O O khong | | |
O« O khéng | | I
O O khong | | I
O QO khéng || || ||
O O khéng | | I
O O khong | | |
O O khéng | | I
O QO khong || || ||
O O khéng | | I
O O khong | | |
O O khong | | I

Ban tu danh gia cho San xuat cong nghiép BSCI Self-Assessment Industrial Production
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BANG CAU HOI PHAN B QUESTIONNAIRE PART B

Xin vui long danh thoi glan cta ban dé dién vao bang cdu hoi tu ddnh gid va cung cap cang
nhiéu théng tin cang tét. Chi tré tra 16i <khéng dp dung» (N/A) chi khi thuc su cdn thiét.

Trong qud trinh ddnh gid BSCI, ban sé a‘u‘o'c yéu cdu cung cdp tai liéu cho kddnh gid vién xem
xét. Vi du, ban sé duoc yéu cau cung cdp Béng chdm céng, phiéu Iwrong, Chi tra Bao hiém xa
héi, ciing nhu hé so vé sirc khde va an toan chdng han nhu' hé so dao tao, ddnh gid rai ro va
dir liéu an toan. Thu thdp tdt cd cdc tai liéu lién quan dén nha mdy c6 thé mdt nhiéu thoi glan.
Vi vay, Viéc ban bdt ddu thu thdp cdc tai liéu cdn thiét trong khi bdt ddu dién vao tu ddnh gid
nay va luu giit chiing c6 trinh tu dé phuc vu cho qud trinh xem xét cia kiém todn vién la diéu
nén lam.

Please take your time to fill in this self-assessment questionnaire providing as much
information as possible. Try to answer «not applicable» (N/A) only when strictly necessary.

During the BSCI audit you will be requested to provide documentation for the auditors to
review. For example, you will be required to show time records, payslips, social security
payments, as well as health and safety documentation such as training records, risk
assessments and safety data sheets. Gathering all documentation related to factory may
take some time. Therefore, it is worthy that you start collecting the documents required

while filling in the self-assessment and keep them organised and accessible for the auditors.

1. TUAN THU PHAP LUAT LEGAL COMPLIANCE

Dién giai: Cong viéc kinh doanh dugc diéu chinh bdi mét sé yéu cau phap ly dugc thiét lap
dé bdo vé khach hang cla ban. Viéc tuan tha theo cac quy dinh cé thé gitip nha may cda ban
xay dung va duy tri danh tiéng trung thuc va dang tin cay, tranh cac lang phi vé phap ly anh
huéng dén lgi nhuan.

Ky vong: nha may c@ia ban phai tuan thi véi tat ca cac quy dinh luat phat quéc gia, cac quy
dinh va tiéu chuén t8i thi€u nganh. Badng cach lam theo céc tiéu chuan ctia BSCI, ching t6i
hy vong ban c6 nhiing thanh qua tét trong viéc thuc hién trach nhiém xa héi theo cac tiéu
chi cGa T6 chiic Lao d6ng Quéc té va cdng udc Lién Hiép Quéc.

Explanation: Sales are governed by a number of legal requirements designed to protect
your customers. Playing it by the book can help your factory build and maintain an
honest and trustworthy reputation, avoid the cost of legal actions and loss of profit.

Expectation: Your factory should be compliant with all applicable national laws,
regulations and industry minimum standards. By following the BSCI, we expect you to
work successfully towards better social practices as defined by International Labour
Organization and United Nations Conventions.

1.1 Ban ¢6 chinh sach vé trach nhiém xa hoi bang Cé VYes Khong No N/A  N/A
van thé hién nhing ytteu cau BSCl dong thai phu [®) e )
hgp véi luat phap quoc gia?

Do you have a written social policy that documents

BSCl requirements in line with the national law?

1.2 Ban ¢6 théng bdo cho ngudi lao dong hodc tao Cé Yes Khong No  N/A N/A
diéu kién cho ho ti€p can cac quy dinh luat lao dong ) ®) ®)
(vi dy, ban c6 cung cép cac van ban cla cac quy dinh

cho ngudi lao ddng quan tam hodc té chiic cac cudc

hop cung cép théng tin vé nhiing quy dinh)?

Do you inform the workers or give them the

opportunity to inform themselves about national

labour regulations (for example, do you provide the

texts of these regulations to interested workers or

do you hold informational meetings on the regulations)?

Nhitng dién giai thém Additional comments |

2. HETHONG QUANLY MANAGEMENT SYSTEM

Giai thich: Nhiing yéu cau vé trach nhiém xa héi dugc thuc hiénthanh céng hon khi ca cong
nhan va quan ly déu hiéu vé cac quy dinh nay. Minh bach trong trao déi théng gitp nang
cao nhan thuc.

Ky vong: Nha may san xuat cé trach nhiém xac dinh va thuc hién chinh sach trach nhiém xa
hoi (bao gém ca chinh sach chéng héi 16/chéng tham nhiing) va hé théng quan ly dé dam
bdo dat dugc cac yéu cau clia B quy tac ing x BSCI tai cac co s& clia nha may. Ngoai ra, khi
st dung nha thau phu, ban quan ly c6 trach nhiém dam béo cac don vi nay cling tuan theo
cac nguyén tac clia bo quy tac ing xt BSCI va theo déi viéc tuan tha trach nhiém xa hoi clia
ho. Ban Quan ly chiu trach nhiém cho viéc thuc hién chinh xac va cai tién lién tuc bang cach
trao d6i thong tin hiéu qua cho ngudi lao ddng, tién hanh danh gia néi bo va thuc hién cac
bién phap khdc phuc. Dinh ky xem xét lai cac chinh sach trach nhiém xa hoi.

Explanation: Social requirements are more successfully implemented when they are
understood by both management and workers. Transparent communication helps to raise
awareness.

Expectation: The factory shall define and implement a social policy (including anti-bribery
/ anti-corruption policy) and management system to ensure that the requirements of the
BSCI Code of Conduct can be met at its facilities. Additionally, when using subcontractors,
management is responsible for ensuring those units are also following the principles of the
BSCI code and monitor their social compliance. Management is responsible for the correct
implementation and continuous improvement by communicating effectively to the workers,
conducting internal audits and taking corrective measures. Periodical review of the Social
Policy is expected.

2.1 Ban sao clia bd quy tac ing xi& BSCl bang tiéng C6 VYes Khong No  N/A N/A
Viét dt{gc dén trong nha may hodc kep chung véi 0O 0O 0O
hgp dong lao dong clia cong nhan?

Has a copy of the BSCI code of conduct been

posted in the workers’ languages and/or attached

to the workers’ contract?

Ban tu danh gia cho San xuat cong nghiép BSCI Self-Assessment Industrial Production
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2.2 YBan c6 quy trinh cap nhat va thuc hién cac quy
dinh cta Phéap Luat lién quan dén cac van dé thay (®)
ddi vé tién luong va an toan lao déng?

Do you have a procedure for updating and

implementing legal regulations with regard to

matters subject to continuous change like wages and safety?

2.3 Ndi quy lao dong c6 dugc xdy dung va ap dung
cho tat ca nhan vién khéng? O
Do work rules exist and are they documented

and applied to all employees?

2.4 C6 dai dién quan ly cap cao dugc chi dinh dé
thuc hién tiéu chudn cta BSCl khéng? (@)
Has a senior management representative been

appointed to implement the BSCl code?

Néu c6: Vui long cho biét Tén va trach nhiém

If yes: please indicate name and function

2.5 C6 dai dién ciia nhém hoat dong thuc hién tiéu
chuén BSCl dugc chi dhinh khéng? (@)
Has a representative of the operational team
been appointed to implement the BSCI code?

Néu c6: Vui long cho biét Tén va trach nhiém

If yes: please indicate name and function

2.6 Ban c6 luu gitt hé sg dao tao cho cdng nhan vé
tiéu chudn cta BSCl bao gém tai liéu dao tao va danh @)
sach ngudi tham du?

Do you keep a register of the trainings provided

to workers about the content of the BSCI code of

conduct, including a description of the content

and a participant list?

2.7 Ban ¢4 t6 chuc cac cudc hop dinh ky gitra quéan ly
va cdng nhan dé théng bao dén céng nhan vé viéc @)
thuc hién tiéu chudn BSCI va Luat lao déng?

Do you hold regular meetings between management

and workers to inform workers on implementation

of BSCl requirements and national labour legislation?

2.8 ENEu c6, Ban c6 luu trit hé so clia cac cudc hop nay?  Co  Yes
If yes, do you maintain records of these meetings? @)

Khéng
@)

No

Co6 Yes Khong No  N/A N/A
O O
Cé Yes Khong No N/A N/A
O @)
Co6 Yes Khong No  N/A N/A
O @)
Cé Yes Khéng No N/A N/A
@) O
Cé Yes Khong No N/A  N/A
O O
Co6 Yes Khéong No  N/A N/A

o

N/A N/A
@)

2.9 Ban c6 hé théng khiéu nai khiéu kién tai Nha may?
Do you have a grievance mechanism system
in place?

2.10 C6 ho so khiéu nai va giai quyét khiéu nai trong
vong 12 thang qua?

Are there records available for grievances and
solutions from at least the past 12 months?

2.11 Ban co trién khai B6 uy tac tng xt BSCI

(hodc tuang duong) tai cac nha thau phu va truyén
dat cac yéu cau ky vong cta BSCl cho ho khéng?
Have you distributed the BSCI code of conduct
(or equivalent) to your subcontractors and
communicated them the BSCl requirements

and expectations?

2.12 Ban ¢6 quy trinh gidm sat tuan tha trdch nhiém
xa hoi tai cac nha thau phu cta Ban khong?

Do you have a procedure for monitoring social
standards at your subcontractors production
facilities?

Né&u co, Vui long cung cép hoé so
If yes, please provide documentation

2.13 Tat ca cac nha thau phu cé hoan thanh «Bang
ty danh gid BSCl» hodc danh gia trdch nhiém xa ho
tuong duong khong?

Have all subcontractors completed the

BSCI Self-Assessment Questionnaire or
equivalent social assessment?

Co Yes

Co Yes

Coé Yes

Coé Yes

Co6 Yes

Khong No  N/A N/A
O O
Khéng No  N/A N/A
O O
Khéng No N/A N/A
O @)
Khéng No N/A N/A
O @)
Khong No  N/A N/A
O @)

Nhiing dién giai thém Additional comments
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3.TU DO POAN THE VA QUYEN THUONG LUONG TAP THE
FFREEDOM OF ASSOCIATION AND RIGHT TO COLLECTIVE BARGAINING

Dién giai: Cac quyén tu do lap héi va thuong lugng tap thé la c6t 16i cla tiéu chuén lao
dong va nhan quyén bat kha xam pham. Khong ép budc cong nhan tham gia thanh vién
céng doan, khéng phan biét dé x véi thanh vién céng doan khi tuyén dung, khéng han ché
hay gay anh hudng dén hoat dong clia céng doan.

Ky vong: Tat ca cong nhan cé quyén thanh lap va gia nhap céng doan do ho lya chon dé
thuong lugng tap thé. Néu & nudc ban, cac quyén vé tu do hiép héi va thuong lugng tap thé
bi han ché theo quy dinh cta phép luat, céng ty clia ban co trach nhiém tao diéu kién thuan
Igi cho céc hoat déng khach gitp cho viéc t6 chiic va thuang lugng mét cac doc lap. BDong
thdi, dai dién ctia ngudi lao dong c6 quyén tiép cap dén cac dai biéu cda ho tai noi lam viéc.
EExplanation: The rights of freedom of association and collective bargaining are core
labour standards and inalienable human rights. Union’s membership must not be
required, nor hired or rendered ineffective.

Expectation: All workers should have the right to form and join trade unions of their
choice and to bargain collectively. If in your country the rights regarding freedom of
association and collective bargaining are restricted by law, your company shall facilitate
other means of independent and free organisation and bargaining. At the same time, the
representatives of workers shall have access to their representees in the workplace.

3.1 Ban c6 cho phép cong nhan tham gia hodc thanh  Cé Yes Khong No N/A N/A
lap t6 chiic ngudi lao d6ng (vi du nhu héi déng cong @) @) @)
nhan hodc cong doan)

Do you allow workers to join or establish a workers’

organization (for example a worker council or trade union)?

3.2 Néu quyén tu do thuong lugng tap thé bi gidi han C6 Yes Khéng No  N/A N/A
b&i Luat - Vi du, t6 chic Cong Poan déc 1ap bi cam - [e) [e) e)
Ban c6 cung cap céac cach khac cho ngudi lao dong

dé Idng nghe va thuong lugng tap thé - Vi du nhu c6

dai dién ngudi lao dong do cdng nhén tu bau chon

hodc héi dong?

If the right of freedom of association and collective

bargaining are restricted by law - for example when

independent trade unions are forbidden - do you

provide other ways for workers’ to be heard and to

collectively bargain - for example having a freely

chosen worker representative or council?

Néu c6, Vui long miéu td If yes, please describe

3.3 Ban c6 ton trong quyén cla ngudi lao dong dé Co VYes Khong No  N/A N/A
thuong lugng tap thé theo quy dinh cua luat? O O (@)
Do you respect the workers’ right to negotiate

collectively according to national labour regulations?

3.4 Ngudi lao ddng c6 thé khi€u nai (van dé nho Co VYes Khong No  N/A N/A
hay nghiém trong) ma khéng bi triing phat? O O (@)
Do workers have the possibility to complain

(about minor and major problems)

without being sanctioned?

Nhirng dién gidi thém Additional comments

4, CAM PHAN BIET D61 XU PROHIBITION OF DISCRIMINATION

Dién giai: C6 hai loai phan biét d8i x{: truc ti€p va gian ti€p. Phan biét d6i x{ truc tiép xay ra
khi dac tinh nhat dinh dugc sit dung nhu la mét ly do ré rang d€ ngan cadn moi ngudi thuc hién
cac quyén cla ho. Phan biét d6i xU gian ti€p xay ra khi cé tiéu chudn hodc hoat dong thuc tién
ma c6 hiéu luc ctia phan biét déi xt&t chéng lai cdc nhom ngudi nhat dinh, bang cach dat ho vao
thé bat Igi so vdi nhitng ngudi khéc, va khong thé chiing minh la tuong xuing.

Ky vong: Khong phan biét d6i x(r trong tuyén dung, tién céng, dao tao, thang tién, théi viéc
hodc nghi huu dua trén gidi tinh, tudi tac, tén gido, chiing téc, ddng cap, nén tang xa hoi,
ngudi khuyét tat, nguén géc dan toc va qudc gia, quéc tich, thanh vién trong cac té chiic clia
ngudi lao déng bao gém céc doan thé, dang phai chinh tri, gigi tinh, hodc bat ky dac diém cé
nhan khac.

Explanation: There are two kinds of discrimination: direct and indirect.

Direct discrimination occurs when certain characteristics are used as an explicit reason
for preventing people from exercising their rights. Indirect discrimination occurs when
there are criteria or practices operating, which have the effect of discriminating against
certain groups of people, by putting them at a disadvantage compared with others, and
which cannot be justified as proportionate.

Expectation: No discrimination shall be tolerated in hiring, remuneration, access to
training, promotion, termination or retirement based on gender, age, religion, race, caste,
social background, disability, ethnic and national origin, nationality, membership in
workers’ organisations including unions, political affiliation, sexual orientation, or any
other personal characteristics.

4.1 Ban c¢6 ddm bao rang tat ca cong nhan dugc déi Co VYes Khéng No  N/A N/A
xU binh d&ng? (@) (@) (@)
Do you guarantee that all workers are treated

equally?

4.2 C6 phai tat cad nhan vién cla ban c6 co hoi nhu Cé Yes Khong No  N/A N/A

nhau trong céng ty ctia ban? (vi du nhu tuyén dung, ®) ®) ®)
tlgi ich xa hoi va lam thém gio)

Ban tu danh gia cho San xuat cong nghiép BSCI Self-Assessment Industrial Production
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Do all your workers have the same opportunities
within your company?
(for example hiring, social benefits and overtime]

4.3 Ban dam bao rang khong co6 bat ky hinh thicde  Cé  Yes Khéng No  N/A N/A
doa bé‘mg Idi,néi, thé chadt hodc tam ly, lam dung e [e) [e)
hodc qudy réi dién ra trong céng ty clia ban

(bao gdém quady réi tinh duc)?

Do you ensure that any form of verbal, physical

or psychological threats, abuse or harassment

do not take place in your company

(included but not limited to sexual harassment]?

Nhirng dién gidi thém Additional comments |

5.CHITRA LUONG COMPENSATION

Dién giai: Mot hé théng luong tét sé c6 tac dong tich cuc vé hiéu qua va két qua san xuit
cla ngudi lao déng vi n6 sé khuyén khich ho thuc hién t6t hon va dat dugc cac tiéu chuan cé
dinh clia doanh nghiép ban. Vat liéu, may méc va tién bac la tat ca cac yéu té rat quan trong
d8i vé6i kinh doanh, nhung khéng thé thanh cdng ma khéng c6 mét luc lugng lao ddng tét.
Ky vong: Tién luong tra cho gid lam viéc binh thudng va gio lam thém phai dap ¢ing hoac
cao hon muc téi thiéu quy pham phap luat va/ hodc tiéu chudn céng nghiép. Ban khéng bao
gid dugc phép trur tién bat hgp phap, hay chua dugc phép hay ti cac hinh thic ky luat lao
déng. Néu muc luang téi thiu quy pham phép luat va / hodc tiéu chudn nganh khéng dam
bao chi phi sinh hoat va mét s6 khoan khéc, thi ban dugc khuyén khich chi tra cho ngudi lao
dong luong phu hgp dé dap tng nhiing nhu ciu nay. N6 la trach nhiém cda ban dé dam bao
rang tién luong va Igi ich dugc chi tiét ré rang va thudng xuyén cho ngudi lao dong
Explanation: A good compensation system will have a positive impact on the efficiency
and results produced by employees as it will encourage them to perform better and
achieve the standards fixed by your business. Materials, machinery and money are all
very important factors for business, but it is impossible to be successful without a good
workforce.

Expectation: Wages paid for regular working hours and overtime hours shall meet

or exceed legal minimums and/or industry standards. You should never make illegal,
unauthorised or disciplinary deductions from wages. If the legal minimum wage and/or
industry standards do not cover living expenses and provide some additional disposable
income, you are encouraged to provide workers with adequate compensation to meet
these needs. It is your responsibility to ensure that wage and benefits are detailed
clearly and regularly for workers.

5.1 Ban c6 tra luong cho cong nhat it nhat bang Co6 Yes Khéng No  N/A N/A
luong t6i thi€u do nha nudc quy dinh hay muc luang @) @) @)
nganh cho tat cd cong nhan khéng?

Do you pay at least legal minimum wages or

relevant industry wage to all workers?

5.2 Ban cé ap dung cac khoan tién luong phu troi
theo yéu cau cla Luat cho tat cad cdng nhan? ®)
Do you apply all wages supplements required by

law to all workers?

5.3 Ban cé cung cap cac khoan phtc Igi theo yéu cau
cla Luat cho cong nhan (bao gobm céng nhan thudng ®)
xuyén hodc mua vu)? (Biéu nay bao gém chi tra phép

nam. trg cap thai san, Bdo hiém xa héi va nhing

khodan khac bat budc theo yéu cau cta Luat)

Do you provide all legally required benefits to your
workers (regardless if permanent or seasonal]?

(This includes paid leave, maternity benefits,

social insurance and any other mandated by your

local law)

5.4 C6 H6 s6 cdng nhan (bang ching vé tudi, hop
doéng lao dong) cho tat ca céng nhan? O
Do personnel files (e.g. proof of age, working

contract] exist for all workers?

5.5 Tat ca cong nhan déu nhan phiéu luong thé hién
luong co ban cda luat, thoi gian lam viéc, tang ca,
tién tang ca va cac khodn tham gia Bao hiém theo luat?
Do all workers receive pay slips that state basic
salary, working time, overtime, overtime
compensation and all legal required social
contributions?

Nhing dién gidi thém Additional comments
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Cé Yes Khong No N/A N/A
(@) (@)

Cé Yes Khong No  N/A N/A
(@) (@)

Cé Yes Khong No N/A N/A
(@) @)

Cé Yes Khong No N/A N/A
(@) (@)
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6.GIG LAM VIEC WORKING HOURS

Dién gidi: Tuan tha trach nhiém xa hoi la ban dadm bao tat ca cac cong nhan kiém dugc it nhat
muc luong t8i thiéu theo phap luat trong thai gian lam viéc binh thudng va ap dung céc quy
dinh lién quan dén béi thudng (dac biét l1a lam thém gid).

Ky vong: Gid lam viéc, [am ban dém, va ngay nghi cho nguai lao dong dugc thuc hién theo
quy dinh cla phép luat va cac quy dinh quéc gia hodc cac thod udc tap thé. T8 chiic Lao dong
Qudc té (ILO) khuyén cdo rang gid lam viéc t6i da cho phép lam viéc trong mét tuan mot cach
thudng xuyén khéng dugc vuot qua 48 gid va s6 gid lam thém t6i da cho phép trong mot tuan
khong dugc vugt qua 12 gio. Gio lam thém sé dua trén co s6 tu nguyén va dugc tra tai mot ty
|&. M6t nhén vién dugc cé it nhat mot ngay nghi sau sau ngay lam viéc lién tuc.

Explanation: Social compliance implies that you ensure all workers earn at least the

legal minimum wage in the regular working time and apply regulations with regards to
compensation (especially overtime].

Expectation: Hours of work, night work and rest periods for workers shall be in accordance
with national laws and regulations or collective agreements. The International Labour
Organization (ILO) recommends that the maximum allowable working hours in a week on

a regular basis should not exceed 48 hours and the maximum allowable overtime hours

in a week should not exceed 12 hours. Overtime hours shall be on a voluntary basis and

to be paid at a premium rate. An employee is entitled to at least one free day following six
consecutive working days.

6.1 Tat ca gid, ngay va gid tang ca phu hgp vai yéu Cé VYes Khéng No N/A N/A
cau cla Luat? @) ®) @)
Are all the hours, days and overtime hours worked

in accordance with the national regulations?

6.2 Hé théng cham cong tai noi lam viéc c6 thé hien  C6 Yes Khéong No  N/A N/A
gid vao, gid ra clia tiing cdng nhan cho titing ngay? O O O

Is a time record system in place which shows the

time in and time out of each worker for each day?

6.3 Quy dinh Luat/ Thoa udc cho phép hay c6 quy Co Yes Khong No  N/A N/A
dinh khac cho phép lam thém gid ngoai cac dé cap @) @) @)

vé gid l[am viéc néu trén?

Do the national labour regulations/collective

agreements allow other definitions or particular

exceptions to the previously mentioned working

hours?

Néu c6, Vui long miéu td If yes, please describe |

Do you have systems in place to ensure that no
employee works more than 48 regular hours and
no more than 12 overtime hours per week?

6.5 Ban c6 bao dam tat ca cong nhan dugc nghi mot  Cé  Yes Khong No  N/A N/A
ngay sau sau ngay lam viéc lién tuc? @) @) @)

Do you ensure that all employees have at least

one free day after six consecutive days worked?

Nhirng dién gidi thém Additional comments |

7.ANTOAN SUC KHOE WORKPLACE HEALTH AND SAFETY

Dién giai: C6 stic khoé t6t va an toan tai ngi lam viéc sé gilp gidm sy vdng mat va tdng nang
sudt clia ngudi lao dong, giam chi phi kinh doanh, chdng han nhu bao hiém va gian doan kinh
doanh, va cho phép doanh nghiép cta ban dap Ung va vuot qua mong dgi ctia khach hang.
Khéng chu y téi suc khde va an toan tai noi lam viéc c6 thé c6 mot tac dong I6n vé tai chinh
doanh nghiép clia ban nhu cac chi phi cla tai nan va stic khde kém, cé thé 1a dang ké.

Ky vong: Cac nha may phai thiét 1ap va tuan theo cac quy dinh r6 rang lién quan dén stc khoe
nghé nghiép va an toan, dac biét la viéc cung cap va st dung cac thiét bi bdo hé ca nhan, nha
vé sinh sach sé va tiép can véi ngudn nudc sach. Diéu kién tuong tu dugc ap dung cho cac ky
tac xa, khi cong ty cung cép ky tuc xa. Pai dién quan ly dugc chi dinh chiu trach nhiém vé stic
khée va su an toan va c6 trich nhiém thuc hién céc yéu cau vé stc khée va an toan cta BSCI.
Tat ca cong nhan sé dugc huan luyén vé an toan stc khoe thudng xuyén. Cong nhan chua
thanh nién khéng dugc ti€p xdc v6i cac cong viéc nguy hiém, khong an toan hodc khéng lanh
manh. Hé théng phai dugc dat dung chd, d€ phat hién, tranh hodc déi phé cac méi de doa
tiém nang dén sutic khoe va an toan cla tat ca cac cdng nhan.

Explanation: Good health and safety at work helps to reduce absences and increase

the productivity of workers, reduce business costs, such as insurance premiums

and business disruption, and enables your business to meet and exceed customer
expectations. Neglecting health and safety at work may have a major financial impact on
your business as the costs of accidents and ill-health can be substantial.

Expectation: The factory shall establish and follow a clear set of regulations and
procedures regarding occupational health and safety, especially the provision and use
of personal protective equipment, clean bathrooms and access to potable water. Same
conditions shall apply for dormitories, when provided by the company. A management
representative shall be appointed to be responsible for the health and safety and
accountable for the implementation of the Health and Safety elements of the BSCI. All
workers shall receive regular and recorded health and safety training. Young workers
shall not be exposed to hazardous, unsafe or unhealthy situations. Systems shall be in
place, to detect, avoid or respond to potential threats to health and safety of all workers.

7.1 Méi truong lam viéc c6 an toan, lanh manh va

P S 2 o . A . A A . Co6 Yes Khong No  N/A N/A
6.4 Ban c6 hé théng tai nha may d‘e dam béo rang ‘ Co Yes Khéng No  N/A N/A sach s& nhu yéu ciu cla Luat khéng? 9 /
khong c6 cong nhén lam viéc nhiéu hon 48 gid/tuan O O (@) Is the working environment as safe, healthy and @) @) @)
. L < Ao ; . .
va hon 12 tiéng tang ca/tuan? clean as required by the national regulations?
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7.2 Ban c6 dinh ky tién hanh danh gia rai ro vé diéu
kién lam viéc an toan vé sinh lao dong va thuyc hién
khac phuc?

Do you regularly conduct a risk assessment for
safe, healthy and hygienic working conditions
and follow the recommendations?

7.3 Ban c6 hé théng tai noi lam viéc dé dam bao rang
tat cd td thudc sa ctu ma céng nhan c6 thé tiép can
va cac dung cu khong bi hét han?

Do you have a system in place to ensure that all
first aid kits are accessible to workers and that
contents are not expired?

7.4 C6 ngudi dai dién cong nhan dugc tap huan sg
cap ctu cho méi ca lam viéc?

Is there a worker present who has been trained
in first aid issues available during each shift?

7.5 Nudc udbng c6 dugc cung cép cho céng nhan?
Do you have potable drinking water for all workers?

7.6 Ban c6 dam bao rang céng nhan ti€p can nha vé
sinh sach sé va an toan?

Do you ensure that workers have access to clean
and safe social areas and restrooms?

7.7 C6 hé théng tai nai lam viéc dé dam bao rang tat
ca cong nhan dugc huan luyén vé an toan vé sinh lao
dong trudc khi ho bat dau céng viéc?

Is there a system in place to ensure that all
workers are trained in health, safety and

hygiene before they start to work with you?

7.8 Ban c6 dam bao rang tat ca trang thiét bi bao ho
lao déng yéu cau dugc cung cdp mién phi cho tat ca
cdng nhan?

Do you ensure that all required personal protective
equipment and protective clothing is provided to
all workers free of charge?

7.9 C6 mét hé théng tai noi lam viéc dé luu gil s6
dang ky cac khéa dao tao da thuc hién cho ngudi lao
dong, bao gém nodi dung dao tao va danh sach ngudi
tham gia?

Co6 Yes

Cé Yes

Co Yes

Co Yes

Cé Yes

Co Yes

Co Yes

Cé Yes

No

No

No

No

No

No

No

No

N/A N/A

@)

N/A N/A

o

N/A N/A

©

N/A N/A

@)

N/A N/A
@)

N/A N/A

@)

N/A N/A
@)

N/A N/A
@)

Is there a system in place to keep a register of
the trainings provided to workers, including a
description of the content and a participant list?

7.10 Ban c6 dan céac bién bao va canh bao tai cac co Cé Yes Khéng No
s& cla ban (hinh v§ va ngon ngl dia phuong cta @) ®)
ngudi lao dong) d€ nhac nhé tat ca ngudi lao dong

vé tam quan trong cla thiét bi bdo hé ca nhan va

tam quan trong cla tat ca cac chi dan an toan?

Do you have posted signs and warnings in your

facilities (in pictographs and in the local language

of workers] in order to remind all workers about

the importance of wearing personal protective

equipment and the importance of following all

safety indications?

7.11 Ban théng bdo cho tat ca cdc cong nhanvé quy  Co  Yes Khéng No
trinh x{ ly tai nan va ung phé khan cap cla cong ty (@) (@)

va sé dién thoai?

Do you inform all workers about the company’s

accident and emergency procedures and phone

numbers?

7.12 Ban 6 gi(t s6 theo dbi tai nan lao déng va ban Co6 VYes Khéng No
luén ludn diéu tra van dé nay? @) O

Do you keep a register of accidents and do you

always investigate the issue?

7.13 Ban c6 dam béo rang tat ca cac cdng nhanxirly  Co Yes Khéng No
héa chat nguy hiém dugc dao tao vé su nguy hiém (o) ®)

va xU ly thich hgp cta hoa chat?

Have you ensured that all workers dealing with

hazardous chemicals are trained on the dangers

and proper handling of chemicals?

7.14 Ban c6 han ché ti€p can cac phong cé chttahéa Co Yes Khéng No
chat, chi nhitng ngudi lao dong dugc dao tao trong ®) ®)
viéc xt ly nhitng sdn phdm mgi dugc tiép can?

Do you restrict the access to the rooms containing

chemicals products to only those workers who are

trained in handling those products?
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N/A N/A
@)

N/A N/A
@)

N/A N/A
@)

N/A N/A

@)

N/A N/A

@)
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7.15 Ban ¢6 gi{r cac tai liéu an toan cho tat ca cac Co Yes
héa chat dugc sir dung @)
(vi du MSDS = Bang théng tin an toan)?

Do you keep safety documents for all chemicals

used (for example MSDS = Material Safety Data Sheet)?

7.16 Viéc stt dung, luu trir va xt ly tat ca cac hda chat  C6  Yes
déu c6 hé sa khong? @)
Are the use, storage and disposal of all chemicals
documented?

7.17 Ban c6 ddm béo rang cong nhan khong thé bi Co VYes
tén hai bai cac ta dién hodc day cap dién? O
Do you ensure that workers cannot be harmed

by electric installations or cables?

7.18 Ban c6 cung cap du s6 lugng yéu cau vé binh chtra  Co6  Yes
chay va dugc duy tri thudng xuyén, treo va dé tiép can? O
Do you provide the legally required quantity of fire
extinguishers, which are maintained regularly,

mounted and accessible?

7.19 Budng thoat hiém / 16i di va 18i thoat hiém Co6 VYes
dugc danh dau, khéng bi che chan va dé dang tié€p ®)
can tai bat ky thoi diém nao?

Are escape routes/aisles and exits properly marked,
unblocked and easily accessible at any time?

7.20 Ban co tién hanh dién tap phuong an chlra chdy C6 Yes
hang nam va tap so tan dé dam béo rang tat ca cac ®)
cédng nhan biét Iam thé nao dé thoat hiém trong mot

tinh huéng khén cap?

Do you conduct yearly fire and evacuation drills

in order to ensure that all workers know how to

respond in an emergency situation?

7.21 May méc c6 dugc l1ap dat ding, duy tri va dugc Cé Yes
che chén an toan? O
Are machines correctly installed, maintained

Khéng No

Khéng No

Khong No

O

Khong No

O

Khéng No

@)

Khéng No

Khong No

O

N/A N/A

@)

N/A N/A

@)

N/A N/A

@)

N/A N/A
@)

N/A N/A
@)

N/A N/A

@)

N/A N/A
@)

8.KYTUCXA/NHA G DORMITORIES / HOUSING

Dién giai: Lua chon vij tri clia ky tuc xa theo cac tiéu chi nhu céng nhan khéng tiép xdc truc
ti€p vGi cac moi nguy hai tur thién nhién va ti noi lam viéc. (vi du nhu tiéng 6n, khi thai, bui).
Co s@ vat chat can phai dugc xay dung bang vat liéu thich hgp va bao tri trong tinh trang tot,
sach sé va khéng co rac hay cac loai phé thai khac. Ching phai dap ting cac nhu cau co ban
clia cGia cdng nhan va khéng vi pham bét ky quyén co ban clia con ngudi, tranh cac méi nguy
hiém an toan va bdo vé céng nhan tir cdc nguén bénh (Vi du tir cdc nguén nudc  dong tu dé
am, su lay lan clia ndm ...).

Ky vong: Ky tuc xa sach sé&, an toan va dap ing cac nhu cau cg ban ctia ngudi lao déng va gia
dinh cta ho ( khi c6 lién quan). T4t ca cdng nhan va gia dinh cta ho (khi cé lién quan) c6 quyén
r&i bd khoi nhitng méi nguy hiém nghiém trong sép xay ra ma khéng xin phép tir quan ly
Explanation: The location of the dormitories shall be chosen in a way that workers are

not exposed to both natural hazards and affected by the operational impacts of the
worksite (for example noise, emissions or dust]. Living facilities should be built using
adequate materials and kept in good repair, clean and free from rubbish and other refuse.
They should meet the basic needs of the personnel and not violate any basic human right,
avoid safety hazards and protect workers from diseases (e.g. resulting from humidity,
stagnant water, spread of fungi etc.].

Expectation: Dormitories shall be clean, safe, and meet the basic needs of the workers and
their families when relevant. All workers and their families (when relevant] shall have the
right to remove themselves from imminent serious danger without seeking permission from
the management.

8.1 Khu vuc dugc cung cdp trong ky tuc xa cé phu Cé Yes Khéng No N/A N/A
hgp véi yéu cau cta Luat? (®) (@) (@)

Is the space provided in dormitories in

compliance with statutory laws and regulations?

8.2 Cac phong ngt dugc té chiic theo mét cach duy ti Co  Yes Khéong No  N/A N/A
muic d6 t6t cho tinh than, tranh m&i nguy hiém an toan O @) @)

va bao vé céng nhan tir tiém nang quay roi tinh duc?

Are the sleeping rooms organised in a way that

preserve good level of morale, avoid safety hazards

and protect workers from potential sexual harassment?

8.3 Ky tlic xa c6 tach biét véi khu vuc san xudt va kho? €6 Yes  Khong No  N/A N/A
Are dormitories separated from production area (@] O O
and warehouses?

and safeguarded? 8.4 Ky tdc xa/ nha & sach sé va an toan? C6 Yes  Khong No  N/A N/A
; e . Are the dormitories / housing clean and safe? @) O @)
Nhing dién gidi thém Additional comments
Nhiing dién gidi thém Additional comments |
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9.CAM LAO DONG TREEM PROHIBITION OF CHILD LABOUR

Dién giai: Gido duc tré em phai dugc hudng dan dén phat trién nhan cach cla chdng, tai ning
vé thé chat va tinh than. Mot dwa tré can phai c6 quyén nghi ngoi va tham gia vao cac hoat
déng gidi tri phu hgp vdi Ida tudi cla anh ta/ ¢6 ta. Ban Quan ly phai bado ddm rang khéng cé
lao dong tré em xay ra, va cac quyén tré em cua con cai clia ngudiao | dogn dugc bao dam.

Ky vong: Bat ky hinh thic boc 16t tré em dang bi cam theo quy dinh ctia T6 chic Lao déng
Quéc té va cac cong udc Lién Hiép Qudc va/ hodc theo quy dinh clia phap luat quéc gia.

Cac cdng nhan tré c6 quyén phai dugc bao ve.

Cong ty thiét 1ap cac Chinh séch va quy trinh vé lao dong tré em va cac chinh sach nay dugc
Iuu gilt, bao gém ho trg day du dé cho phép tré em tham du va & lai trudng cho dén khi khéng
con la tré em.

Explanation: The education of the child shall be directed to develop his personality, mental
and physical talents. A child should have the right to rest and engage in recreational
activities appropriate to his/her age. Management should make sure that child labour is not
endorsed and employees’ children have their childhood’s rights guaranteed.

Expectation: Any forms of exploitation of children are forbidden as defined by International
Labour Organization and United Nations Conventions and/or by national law. The rights of
young workers must be protected.

Policies and Procedures for child labour remediation shall be established and documented
by the company, which shall include adequate support to enable children to attend and
remain in school until no longer a child.

9.1 C6 phai tat cd cong nhan c6 doé tubi cao honquy  C6  Yes Khéng No  N/A N/A

dinh phap luat? @) (@) @)

Are all employees over the legal minimum age?

9.2 Ban ¢4 yéu cau ching minh d6 tudi (chiing minh ~ Cé Yes Khéng No N/A N/A
thu, gidy khai sinh hodc tai liéu khac) dé dam bao @) @) @)
rang tat cd cong nhan dugc tuyén dung & trén do

tudi t6i thiu hop phap?

Do you ask for proof of age (for example identity

cards, birth certificates or other documents)

to make sure that all hired workers are above

the legal minimum age?

9.3 Ban ¢6 dam bao rang quy dinh luat dé bAovéva  C6 Yes Khong No  N/A N/A
dao tao cong nhan tré (tat cd moi ngudi dudi 18 tudi @) @) (@)
nhung trén dé tudi téi thi€u) dugc thi hanh?

Do you ensure that all national regulations for

protection and training of young workers

(everyone below 18 years but above the

minimum age) are enforced?

Nhirng dién gidi thém Additional comments

10. CAM LAO PONG CUGNG BU'C VA NHUNG HINH THUC KY LUAT
PROHIBITION OF FORCED LABOUR AND DISCIPLINARY MEASURES

Dién giai: T4t ca cac cdng nhan nén dugc tu do chdm dut hgp déng cda ho trong khudn khé
phap ly. Cong nhan khéng bi cdc méi de doa hodc ép budc (thé chat hodc tam ly) chéng lai

cong nhan.

Ky vong: Tat ca cac hinh thiic lao ddng cudng buc, chdng han nhu tién dt coc hodc luu gil
cac tai liéu nhan dang tir nhan vién khi bat dau lam viéc 1a bi cdam. St dung nhuc hinh, ép
budc tam ly hodc thé chat va lam dung bang 18i néi sé khong xay ra.

Explanation: All workers should be free to terminate their contracts within the legal
framework. Threats or coercions (either physical or psychological) should not be used

against workers.

Expectations: All forms of forced labour, such as lodging deposits or the retention of
identity documents from personnel upon commencing employment, are forbidden. Use of
corporal punishment, mental or physical coercion and verbal abuse shall not occur.

10.1 Cac tai liéu nhu CMND, ho chiéu hoac gidy khai
sinh tra lai cho ngudi lao dong ngay sau khi tuyén dung? ®)
Are documents such as ID-cards, passports or birth
certificates returned to the workers immediately

after hiring?

10.2 Ban c6 cho phép ngudi lao dong cham dut hop
dong va rai khoéi noi lam viéc ctia ho mét cach tu do ®)
va khéng c6 bién phap triing phat néu ho lam theo

tat ca cac quy dinh Luat?

Do you allow workers to terminate their contracts

and leave their place of work freely and without

sanctions if they follow all applicable national

regulations?

10.3 Ban cé dam bao rang cong ty khong tham gia
hodc khéng st dung cac hinh phat, cudng ché tinh @)
than hodc thé chat hodc lam dung bang 1i noi hodc

cac hinh thuic khac cdia lam dung trong bién phap ky luat?

Do you ensure that the company does not engage

or tolerate the use of corporal punishment, mental

or physical coercion or verbal abuse or other forms

of abusive disciplinary measures?

Nhiing dién giai thém Additional comments
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Cé Yes Khong No N/A N/A
O O
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11. CAC VAN DE VE AN TOAN MOI TRUGNG
ENVIRONMENTAL AND SAFETY ISSUES

Dién gidi: Quan ly t8t cdc ngudn tai nguyén thién nhién sé c6 mét tadc dong tich cuc cho céac
phtc Igi cia ngudi lao dong cda ban, xay dung mét danh ti€ng tét va déng gop vao cac hé
sinh thai bén virng dap Ung ca hai nhu cau sinh thai va con ngugi trong tuong lai.

Ky vong: Quan ly dam bao rang khéng cé hanh vi vi pham méi trudng xay ra va cac hoat
dong doanh nghiép phu hgp véi cac quy dinh méi truding quéc gia. Thi tuc va tiéu chudn
quan ly chat thai, xt ly héa chat va vat liéu nguy hiém khac, khi thai va xr ly nudc thai phai
dap ung hodc khéong vugt qua yéu cau téi thiéu cta phap luat.

Explanation: A good management of natural resources will have a positive impact at

the welfare of your workers, build a good reputation and contribute to sustainable
ecosystems that meet both ecological and human needs in the future.

Expectation: Management shall guarantee that no gross or evident environmental

malpractice occurs and the business runs in line with national environmental regulations.

Procedures and standards for waste management, handling and disposal of chemicals
and other dangerous materials, emissions and effluent treatment must meet or exceed
minimum legal requirements.

11.1 Ban c6 chéc chén rang khi thai (tuc 1a khi va Co6 Yes Khéong No  N/A N/A
khéi tur cdc may moc va phuong tién xe c9) la phu [®) [®) @)
hop véi quy dinh quéc gia?

Do you make sure that air emissions

(i.e. gases and fumes from machines and vehicles)

are in compliance with national regulations?

11.2 Ban cé ddm bdo nudc thai dugc xU ly theo yéu Co6 Yes Khong No  N/A N/A
cau cla luat phap quéc gia? @) O O
Do you make sure waste water is treated as

required by national law?

11.3 Chat thai dugc quan ly va xt ly pht hop véi cac Cé Yes Khéng No N/A N/A
quy dinh qudc gia dé né khong gay hai cho méi trusng? QO @) @)

Is waste managed and disposed of in compliance

with the national regulations so that it does not

harm the environment?

11.4 Ban c6 dam bao rdng cac héa chat dugc luu trt  Co6  Yes Khéng No  N/A N/A
va xU ly theo nhiing céch tranh ro ri? O @) @)
Do you ensure that chemicals are stored and

disposed in ways that avoid leakage?

11.5 Ban c6 chdc chédn rang khéng c6 thung chida Co VYes Khéng No  N/A N/A
héa chat rong nao dugc tai st dung? @) @) @)
Do you make sure that empty chemical

containers are not re-used?

Nhiing dién giai thém Additional comments | |

BUGC TIEP THEO NEXT STEPS

Mét khi ban da dién vao bdng cdu héi tu ddnh gid, ban phdi & trong mét vij tri tét
hon dé phan tich vdn dé trach nhiém xd héi ma céng ty ctia ban sé can phdi thuc
hién. Néu duoc yéu cdu, ban sé cdn phdi chia sé tai liéu nay véi khdch hang thuong
mai cta ban, hodc kiém todn vién BSCI.

Once you have filled in this self-assessment questionnaire, you should be in a
better position to analyse the social gap that your company will need to fulfil.
If requested, you will need to share this document with your commercial client,
or the BSCI auditor.
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A.2.4. TAI LIEU CAN CO TAI THOI PIEM PANH GIA DOCUMENTATION AT THE DATE OF THE AUDIT

Pay la danh sach hé so ma danh gia vién cia BSCI sé tham tra trong sudt thai gian danh gia. Vi vay, véi vai tro la nha san xuat ban nén sit dung danh muc duéi day dé thu thap cac tai
liéu can thiét cho cudc danh gia.
This is the documentation that the BSCI Auditor shall verify during the audit. As a producer you should use this list to guide you through collecting all documention prior to the audit.

S6 thity Danh muc tailiéu C6 gia tri Tham tra Ly do néu khéng dugc tham tra

Number Documents Available Verified Reasons for not verification

1 Ban sao nhiing gidy td chinh thic thé hién tinh trang phap ly, tén céng ty, nam thanh lap CoYes KhéngNo  CéYes Khong No | |
Copies of official documents on legal status, company name(s], year of foundation @) (@) @) O

2 Gidy phép kinh doanh con hiéu luc va tat ca nhitng gidy t& phé duyét chinh thiic can thiét C6Yes KhéngNo  CéYes Khéng No | |
cho hoat déng kinh doanh bao gém nhiing bé may cé lién quan @) @) @) @)

Valid business licences and all necessary official approvals to run operations including
the related machinery

3 Bang can dai tai chinh cta cdong ty Company’s Financial Balance sheet CoYes KhongNo  CéYes Khong No | |
4 Chinh sach va qui trinh vé mat xa héi dugc viét thanh van ban, bao gém nhung khong gidi han qui CéYes KhéngNo  CéYes Khéng No | |
trinh vé chéng tham nhing, qui trinh vé nguén nhan lyc, ... ®) @) @) @)

Social policy and procedures in written form, including but not limited to anti-corruption procedure,
human resources procedure, etc.

5 Co ché khiéu nai bao gébm qui trinh, ghi nhan khi€u nai b&i nhan vién, bién phap xut ly va theo déi CéYes KhéngNo  CéYes Khéng No | |
Complaint mechanism including procedure, records of complaints by employees, measures taken @) (@) @) O
and follow up

6 Danh sach nhiing bang chiing nhéan c6 hiéu luc va/hoac cac bao cdo danh gié lién quan nhung khéng CoYes KhéngNo  CéYes Khong No | |
gidi han dén cac hé théng quan ly, cac tiéu chuin xa hoi va méi trudng hodc bé tiéu chuin Ung xu @) (@) @) O
List of valid certificates and/or audit reports concerning but not limited to management systems,
social and environmental standards or codes of conduct

7 Tha tuc vé méi trudng bao gém nhung khéng gisi han vé quan ly nguén nudc va chat thai, CéYes KhongNo  CéYes Khéng No | |
hoa chat thai va x{r ly khi thai O O O O
Environmental procedures including but not limited to water and waste management,
chemicals’ disposal and emissions treatment

8 Tai liéu vé trach nhiém trong cong ty hay cap quan ly lanh dao va cdp diéu hanh vé viéc thuc C6éYes KhongNo  CéYes Khong No | |
hién va kiém tra nhiing tuan tha ctia bé qui téc ing xtr BSCI @) @) @) @)
Documentation of responsibilities in the company on senior management and operational
level for implementation of and checking compliance with the BSCI Code of Conduct

9 N,h(mg’tl'nh toan can thiét cdc nguén luc vé tai chinh va nhan su dé tuan tha theo nhiing yéu cau C6Yes KhongNo  CéYes Khong No | |
toi thiéu vé xa héi va moi trudng @) O @) ®)
Calculation of the necessary financial and personnel resources to comply with the Minimum
Social and Environmental Requirements
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S6 thitu Danh muc tailiéu Cé6 gia tri Tham tra Ly do néu khéng dugc tham tra

Number Documents Available Verified Reasons for not verification

10 Van ban tuyén bé cam két clia cac nha thau phu vé viéc tuan tha theo bé qui tac tng x BSCI CéYes KhéngNo  CéYes Khong No | |
Written declaration of commitment of subcontractors’ compliance with the BSCI Code of Conduct (@) @) (@) @)

11 Van ban tuyén bo chdp thuan cho trang trai dugc bao gém trong ISMS (Néu &p dung) C6Yes KhéongNo  CéYes Khong No | |
Written declaration of consent for farms to be included in the ISMS (when applicable) (@) @) (@) @)

12 Bang chiing vé cai tién lién tuc vé thuc hién xa hoi trong nhirng ca s& clia cac nha thau phu C6Yes KhéngNo  CéYes Khong No | |
Proof of continuous improvement of social performance in the facilities of subcontractors O O O @)

13 Cac qui dinh lam viéc dugc viét thanh van ban Working Rules in written form CéYes KhongNo  C6Yes Khong No | |

O O @)

14 Van ban ghi nhan nhiing vi pham vé qui tdc lam viéc va bat ky bién phéap xu ly ky luat nao dugc ap dung CéYes KhéngNo  CéYes Khong No | |
Documentation of any infringements of the working rules and any disciplinary measures taken O O O O

15 Van ban dé cap dén muc luong téi thi€u theo qui dinh cla phap luat (tuy thudc vao nganh hoat déng) C6Yes KhéngNo  CéYes Khong No | |
va nhiing nguén thong tin lién quan (@) @) (@) O

Documentation of the legal minimum wages (relevant for the type of industry) and the source
of this information

16 Hé so ca nhan cla tat cad cdng nhan (bao gém cac cdng nhan thai vu) CéYes KhéongNo  CéYes Khong No | |
Personnel Data Files for all employees (including seasonal workers) O O O O

17 H6 so ghi chép thai gian lam viéc Working time records C6Yes KhéngNo  CéYes Khéng No | |

18 Van ban dé cap dén nhirng quyén Igi ciia cong nhan luu y nhitng quyén Igi nay la bat budc hay CoVes KhongNo  CéYes Khong No | |
tu nguyén (bao gém phu nr mang thai va cac ba me) (@) @) (@) @)

Documentation on all benefits to employees with remarks if they are mandatory or voluntary
(including pregnancy and mothers)

19 Hé so gidy phép con hiéu luc vé viéc cat giam gid lam viéc CéYes KhéongNo  CéYes Khong No | |
(vi du: tif co quan nha nudc, tif thda udc lao dong tap thé véi cong doan) @) O @) O

Documented valid authorisation to make exemptions on working hours
(e.g. from government, from collective barganing agreements with trade unions)

20 Bién ban cdc cudc hop va bién ban ghi nhan thoa thuan c6 dai dién ctia ngudi lao dong CéYes KhongNo  C6Yes Khéng No | |
Minutes of meetings and records of written agreements with employees’ representatives O @) O O

21 Bang luong va cach tinh luong bao gém nhung khéng gidi han bang ghi nhan san lugng tinh C6Yes KhéongNo  CoéYes Khéng No | |
theo ndng suat hay theo san phdm cla céng nhan @) @) (@) @)

Wage lists and wage calculation including but not limited to record of output of productivity
rates or piece rate workers

22 Gidy to ghi nhan ké hoach nang suat san xuat bao gom nhung khéng gidi han vé tinh toan chi phi, CéYes KhéngNo  CoYes Khong No | |
dinh muc tang trudng va nguén nhan lyc can thiét (@) @) O @)
Production capacity planning in written form including but not limited to cost calculation,
growth expectation and human resources needed

Ban tu danh gia cho San xuat cong nghiép BSCI Self-Assessment Industrial Production
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S6 thitu Danh muc tailiéu C6 gia tri Tham tra Ly do néu khong dugc tham tra

Number Documents Available Verified Reasons for not verification

23 Hop déng lao ddng bao gém nhitng hgp déng lién quan dén bao vé an ninh va nhiing dich vu khac C6Yes KhongNo  CéYes Khéng No | |
Employment contracts including those related to security personnel and other services O @) @) @)

24 Phiéu luong cta cong nhan va nhiing ching c’ ghi nhan viéc thanh toan luong C6Yes KhéongNo  C6Yes Khéng No | |
Payslips for employees and evidence of payment of wages O @) @) @)

25 Chung tu ghi nhan viéc thanh todn bao hiém xa hoi gan nhat CéYes KhongNo  CéYes Khéng No | |
Evidence of updated contribution to social insurance funds @) (@) (@) (@)

26 Tai liéu tap hudn cho tat ca cong nhan, luu y cu thé nhung khong gidi han vé stc khde va an toan lao déng. €6 Yes KhongNo  Cé Yes Khéng No | |
Tai liéu 6 gia tri nén bao gém danh sach tén va vi tri ciia nhiing ngugi tham duy, ngay thang, n6éi dung huan  Q ®) ®) ®)

luyén va trinh d6 chuyén mén clia ngudi hudn luyén

Documentation of all trainings to workers, particularly but not limited to concerning Health and Safety.
Valid documentation should include at least a list of names and positions of the participants, dates,
content of training and qualification of the trainers

27 Bién ban ghi nhan cac tai nan bao gém nhung khong gidi han vé théng tin nguyén nhan cla tai nan, CoYes KhéongNo  CéYes Khong No |
loai hinh tai nan, ngay thang, thuong tat va nhiing chi sé muc dé thuong tat déi v6i ngudi va tha tuc (@) (@) O O
gidi quyét sau do
Documented record of the accidents including but not limited to information on the source of the
accident, type, dates, damages and indication of harmed persons and procedure followed

28 Gidy ching nhan stic khde ca nhan Medical Personnel Qualification certificates CoYes KhéongNo  CéYes Khong No | |
29 Bang chiing nhan trinh dé ddi véi lao ddng lam viéc véi may moéc nguy hiém, 13p dat hé théng dién hay C6 Yes KhongNo  Cé Yes Khong No | |
nhitng hoat dong khac doi hoi huén luyén dat biét vi d6 rii ro cao O O ®) ®)

Qualification proof for employees working with dangerous machines, electrical installation and any
other activity that requires specific training due to the level of risk

30 H6 so kiém dinh, hé so bdo tri, huéng dan van hanh an toan ddi véi cdc may moc nguy hiém, C6Yes KhongNo  CéYes Khéng No | |
bao gém nhung khong gidi han cac thiét bi nang, thiét bi dién va thiét bi 4p luc cao O O @) @)
Inspection reports, maintenance records, operating and safety instructions for dangerous machines,
including but not limited to lifts, electrical equipment high-pressure equipment

31 H6 so kiém dinh va hé so bao tri d6i véi cac thiét bi phong chay chita chay CoYes KhéongNo  CéYes Khong No | |
(vi du phiéu kiém tra gan trén binh chta chay) @) ®) O O
Inspection reports and maintenance records for fire fighting equipment
(e.g. inspection tags on fire extinguishers)

32 Bién ban kiém tra va bao tri vé stc khde va an toan lao dong & xudng va ky tic xa bao gém nhung CoYes KhéngNo  CéYes Khong No | |
khoéng gigi han vé nhiét do, muc dé 6n va énh sang @) @) ®) ®)

Inspection documents and maintenance record concerning health and safety for the facilities
and dormitories including but not limited to temperature, noise level and lighting
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Tat ca cac quyén déu dugc dang ky. Khong phan nao clia &n pham nay c6 thé dugc sao chép, dich, luu trii trong hé théng phuc héi, hodc truyén tai, dudi bdt ky hinh thiic hay phuong tién nao, dién tl, may méc, sao chép, ghi dm hoéc bang cach khac, cho

mugn, ban lai, cho thué hodc luu hanh ma khong 6 su cho phép ctia FTA.

All rights reserved. No part of this publication may be reproduced, translated, stored in a retrieval system, or transmitted, in any form or by any means, electronic, mechanical, photocopying, recording or otherwise, be lent, re-sold, Back to table of contents 21
hired out or otherwise circulated without the FTA's authority.  Ban quyén 2012, bi FTA - Hiép Hoi Ngoai Thuang, Brussels  Copyright © 2012, 2012 by FTA — Foreign Trade Association, Brussels



S6 thu tu
Number

33

34

35

36

Danh muc tai liéu

Documents

Ghi nhan héa daon, lugng tiéu thy, hoa chat thai (k€ ca bang thong tin an toan nguyén vat liéu - MSDS)
Records of receipt, consumption, withdrawal and disposal of chemicals
(including presentation of Material Safety Data Sheets — MSDS]

Bdo cdo kiém dinh va bao tri nudc udng cho cé co s& 1an ky tuc xa (néu cé lién quan)
Inspection reports and maintenance records on the water potability both facilities and dormitories

(when relevant]

Van ban danh gia rui ro va bién phap khac phuc déi véi stic khde, an toan lao dong va diéu kién lam viéc

hgp vé sinh

Documented risk assessment and related action plan for safe, healthy and hygienic working conditions

Danh sach cac qui trinh san xudt thué ngoai dén cac nha tu, va tén va dia diém cla cac cd sé

(néu co lién quan)

List of production processes outsourced to prisons, and name and place of premises (if relevant])

C6 gia tri
Available

Co6 Yes Khong No

o O

Co6 Yes Khong No

o O

Co6 Yes Khong No

o O

C6 Yes Khong No

o O

Tham tra
Verified

C6 Yes Khong No

0 O

C6 Yes Khong No

o O

C6 Yes Khong No

o O

C6 Yes Khoéng No

0 O

Ly do néu khong dugc tham tra

Reasons for not verification
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